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	Confidential

Home Tutor Job Application Form

Part 1
Please complete all sections of the form using black ink or type.

The outside pages of this application form (which contain all your personal details and the equal opportunities information) will be detached prior to shortlisting.  This ensures that your application is dealt with objectively.  The application form must be fully completed and CVs will not be considered.



	Data Protection
Information from this form will be processed in accordance with the Grade Boosters Policy.  In signing it you agree to this data being held and processed and if appointed to the job you also agree to further personal information.


	Vacancy Information



	Application for the post of      Teaching Assistant/ Home Tutor

Subject (s) of Interest             _______________________________________________

	Personal Details



	First Name:  ______________________

Surname:  _________________





NIC Number:  ______________________
Preferred Title: ____________________ 

Address for correspondence: 
______________________________________________________________________________

______________________________________________________________________________







Post Code: ___________________
Are you applying for this vacancy as a job sharer?:  Yes  FORMCHECKBOX 

No  FORMCHECKBOX 



	Contact Details


	Home: ________________________
          Work: ____________________

E-mail address: ________________________________________________________________

	For office use only



	Return to: ______________
By:  ________________
Vacancy No: _______________


	References

	Please give the names of two persons who are able to comment on your suitability for this post.

One must be your present or last teacher or employer*.  (For applications for teacher posts a reference will be sought from your teacher or employer).  The employing body reserves the right to seek any further references it deems appropriate.

Please let your referees know that you have quoted them as a referee and to expect a request for a reference should you be shortlisted.



	Referee 1/ Current Employer 
Name: _____________________________
Relationship to Applicant: ______________
Address: ___________________________
Post Code: _________________________
Business Phone No: _________________
Mobile No: _________________________
E-mail: ____________________________
(Official Address) 
	Referee 2 
Name: _____________________________

Relationship to Applicant: ______________

Address: ___________________________

Post Code: _________________________

Business Phone No: _________________

Mobile No: _________________________

E-mail: ____________________________

(Official Address)

	If the referee knows you by a different last name please state:  

_______________________________
*If you have not previously been employed, please provide details of another referee.



	Please tick the relevant box if you do not want us to contact your referees without your prior agreement.

   My present/most recent employer
 FORMCHECKBOX 
            My previous employer/other referee
 FORMCHECKBOX 



	
	

	Confidential

Home Tutor Job Application Form

Part 2
This section of form to be detached prior to short listing.



	Educational Attainments



	Training and Professional Qualifications since leaving School

	From
    To
	Full name and town of 

College/University 
	Qualifications gained (including grades) or for which you are studying

	Month & Year
	
	

	
	
	
	

	Please note that you will be required to produce relevant evidence of qualifications attained.


	Current Employment Details (If not employed, leave this section)


	Title of present/most recent post:  _____________________

	Name, address and type of school/establishment: ______________________________


	Telephone No: _______________
	Name of LA/employing body: _______________


	Date appointed: ______________
	Date left: ______________


	Age range taught: _____________
	Number on roll: _______________


	Permanent/temporary: __________
	Part/full time: ____________


	Salary details (please given details of all allowances) : _________________________________


	Current salary: _________________
	Spinal Point: _______________



	Additional Teaching Skills and Special Interests

	Please list additional teaching skills and special interests relevant to this application.

	

	Letter of Application



	You are required to submit a letter of application in which you should explain why you are applying for the job.  Please concentrate on how your experience, training and personal qualities match the requirements of the job description and person specification.

	I certify that the details on this application form and any supplementary information attached are true as far as I know.  I understand that if I give false information or withhold relevant information, it could result in my dismissal.

Signed:  ______________________

Date:  ________________________



* In case of Electronic Form, signature is not required. 
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